FOREST CREEK WOMAN’S CLUB

BOARD MEMBER JOB DESCRIPTION

ADVERTISING:

1. She shall have the option to attend board meetings and general meetings or give the information to the Vice President of her team to report.

2. She shall make every effort to fulfill advertising income proposed in the FCWC budget.

3. She shall be responsible for contacting businesses and persons that advertised in the previous year’s newsletters and directory.

4. She shall be responsible for contacting potential businesses and independent contractors to advertise in the newsletters and directory.

5. She shall collect fees associated with advertising and deposit with FCWC treasurer.

6. She shall keep an electronic record of whom she has contacted for advertising, and who elects to purchase advertising.  She will also document the date and the amount of money collected for those who will advertise.  She will produce a periodic and a final report from the documentation and provide that to the President and Treasurer during and at the end of the year.

7. She shall communicate advertising with third vice-president of communications and fourth vice-president of technology.

8. She shall operate within the board-approved budget.  She shall obtain board approval for any additional monies needed.

9. She shall have an e-mail address and be able to correspond via email.

10. She shall have basic computer skills, and be able to navigate the FCWC website and obtain information and print from the FCWC website as well.
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