FOREST CREEK WOMAN’S CLUB

BOARD MEMBER JOB DESCRIPTION

PHOTOGRAPHER:

(PHOTOS)

1. She shall attend board meetings and general meetings, or give her report and to the Vice President of her team to report.  Also, if unable to attend any board or general meeting, she will be responsible for assigning someone else to take pictures.  


2. She shall be responsible for establishing a visual history of FCWC. This history should include, but not limited to pictures of every general meeting, all social events, some board meetings and at least one group picture annually of each activity group.

3. She shall use a personal digital camera for all pictures taken.


4. She shall have the ability to send all pictures via e-mail to the Technology Team throughout the year in a timely manner to use in compiling the on line Club Gallery/Media Show to be presented at the May meeting.


5. She shall be responsible for keeping receipts for expenditures and turn them over to the Treasurer for reimbursement.

6. She shall operate within the board-approved budget.  She shall obtain board approval for any additional monies needed.

7. She shall have an email address and be able to correspond via email.

8. She shall have basic computer skills, and be able to navigate the FCWC website and obtain information and print from the FCWC website as well.
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