FOREST CREEK WOMAN’S CLUB

BOARD MEMBER JOB DESCRIPTION

HOMEOWNER’S LIAISON:

(HOMEOWNER’S NEWS)

1. She shall have the option to attend board meetings and general meetings or give the information to the Vice President of her team to report.


2. She shall attend all homeowner’s meetings.


3. She shall be responsible for liaison between FCWC and FCHOA.


4. She shall be responsible for keeping the Board of Directors and General Membership up-to-date with regards to Homeowner’s news, activities, events, etc., by reporting at the board meetings and at the general meetings.


5. She shall provide the technology team important dates to be included on the FCWC calendars to eliminate any conflicts of planned activities.

6. She shall operate within the board-approved budget.  She shall obtain board approval for any additional monies needed.

7. She shall have an email address and be able to correspond via email.

8. She shall have basic computer skills, and be able to navigate the FCWC website and obtain information and print from the FCWC website as well.

Revised 1/2008


